[INSERT SCHOOL LOGO/LETTERHEAD]
NOTICE OF



Dear ____________________________:

         Here is a chance for YOU to be a PASSPORT BUDDY

 to a NEW STUDENT!  Be sure to put a smile on your face and give your 
             best FRIENDLY greeting to our new student:
___________________________________ in Room ____________.

Remember your responsibilities as a PASSPORT BUDDY:

· Be a friend and an example of a [insert School Name] student with character!

· Help the student understand the passport booklet and read any questions or information.

· Introduce the student to School Staff.  Make sure they get a stamp or sticker in their Student Passport booklet when they meet!
· Show the student around our school building—the cafeteria, Main Office, etc.

· Answer any questions and explain our school rules and expectations.
[INSERT SCHOOL MASCOT GRAPHIC]








